M365

KUHNE Leading with an
ORIVERSTTY Operations Mindset




M365

Your student account is your Microsoft account and let's you use all the Microsoft products. (At least the
products covered by your student license)

You can explore your options directly at office.com.

'
o
Welcome to the Microsoft 365 Copilot app

The Microsoft 365 Copilot app (formerly Office) lets you create, share, and
collaborate all in one place with your favorite apps now including Copilot.*

Sign up for the free version of Microsoft 365 >

This screenshot shows the official “sign in*in your browser.
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We recommend to set up your account with
account security measurements such as the

authenticator app and/or mobile phone
number. B=

Proceed with the Iogin. Let's keep your account secure

We'll help you set up another way to verify it's you.

y Y

Please enter your password
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Microsoft will greet you with the chat window for their Al companion “Copilot®. (It is based on ChatGPT)

To check for available Microsoft tools, click “Apps®.

) M365 Copilot

(Q Search

-

Apps

! "_ Copilot

M365 Copilot App

P®  PowerPoint

s SharePoint

2 Create

Apps
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To download the whole Office package, you can click on “Install apps“->“Microsoft 365 apps” and on the
following page “Install Office®. You will then have to open your Downloads folder and execute the setup file.

4 Install apps -

Micrasoft 365 apps V Office apps & devices

4
= Install Word, Excel, PowerPoint, and more.

o

You can install Office on up to 5 PCs or Macs, 5 tablets,
and 5 smartphones.
Microsoft 365 Copilot desktop app

Boost your productivity with our free
Microsoft 365 Copilot desktop app. .
’ Install Office

Microsoft 365 Copilot mobile app
Take your productivity on the go with our View apps & devices
free i0S and Android app.

Get more apps
Add your favorite web apps and find new
ways to work smarter together.
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We highly recommend to use Outlook and Teams on your mobile phone.
Simply download each app from the appstore, install the app and sign in. (In this example: Outlook on iPhone)

16:29

Add Another Account

Q Outlook Add Account

B Microsoft
Enter your work or personal email
Signin

1o continue to Qutlook

FIRSTNAME.LASTNAME@stud.klu.org

Can't access your accoun

Q) sign-in options
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Download the app Add your KLU student account and sign in Possibility to add more accounts
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If you had trouble along the way you can always reach out to us via servicedesk@Kklu.org.

Troubleshooting

If the mobile phone apps are malfunctioning, most of the time a simple reinstallation can fix them.

Note: If you change your mobile phone number but Microsoft Authentication asks for your
previous number, you will have to contact IT via servicedesk@klu.org.
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